
Letter of Acknowledgment 

Date: [Insert Date] 

To: [Research Team Member's Name] 

From: [Your Name] 

Subject: Acknowledgment of Contributions 

Dear [Research Team Member's Name], 

I hope this message finds you well. I am writing to formally acknowledge and express my 

gratitude for your exceptional contributions to our research project, [Project Title]. Your hard 

work, creativity, and dedication have significantly enhanced the quality and success of our 

efforts. 

Specifically, I would like to highlight the following contributions: 

• [Contribution 1] 

• [Contribution 2] 

• [Contribution 3] 

Your collaborative spirit and willingness to support your teammates have not gone unnoticed. 

We are fortunate to have you as part of our team. 

Once again, thank you for your outstanding efforts. I look forward to continuing our work 

together and achieving more success in the future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


