Utility Billing Address Modification
Notification

Dear [Customer Name],
We hope this message finds you well. We are writing to inform you that we have received your

request to modify your utility billing address. Your updated billing address will be effective from
[Effective Date].

New Billing Address:

[New Billing Address Line 1]
[New Billing Address Line 2]
[City, State, ZIP Code]

If you have any questions or require further assistance, please do not hesitate to contact our
customer service department at [Customer Service Phone Number] or [Customer Service Email].

Thank you for your attention to this matter.
Sincerely,

[Your Company Name]

[Your Job Title]

[Company Phone Number]

[Company Email]



