Change of Address Notification

Date: [Insert Date]

[Your Name]
[Your Current Address]
[City, State, Zip Code]

[Utility Company Name]
[Utility Company Address]
[City, State, Zip Code]

Dear Sir/Madam,

| am writing to inform you about a change of address for my utility services. Please update your
records to reflect my new address, effective [Insert Effective Date].

My previous address was:
[Your Previous Address]
[City, State, Zip Code]

My new address is:
[Your New Address]
[City, State, Zip Code]

Account Number: [Your Account Number]

Thank you for your assistance in making this change. Please confirm the update at your earliest
convenience.

Sincerely,

[Your Name]

[Your Phone Number]
[Your Email Address]



