[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Date]

[Recipient's Name]

[Recipient's Title]

[Recipient's Organization]

[Organization's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to express my heartfelt gratitude for your invaluable guidance and support
throughout [mention specific project or period]. Your insights and advice have played a pivotal
role in my [growth/success, etc.].

Your ability to [mention specific qualities, e.g., encourage creativity, offer critical feedback, etc.]
has inspired me to strive for excellence. I am truly thankful for your unwavering dedication and

encouragement.

Thank you once again for being such a significant influence in my journey. | look forward to
continuing to learn from you in the future.

Sincerely,

[Your Name]



