
Letter of Acknowledgment 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

Thank you for taking the time to share your feedback regarding our recent initiative, [Name of 

Initiative]. We appreciate your insights and suggestions, which play a vital role in our continuous 

improvement efforts. 

Your feedback has been reviewed, and we are excited to implement some of the ideas you 

suggested to enhance the initiative further. Please know that your input is invaluable to us, and 

we encourage you to keep sharing your thoughts in the future. 

Thank you once again for your engagement and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


