
Letter of Acknowledgment for Business 

Recommendations 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally acknowledge the receipt of your 

business recommendations provided on [insert date of recommendation]. 

Your insights and suggestions regarding [briefly mention the recommendations] are highly 

appreciated. We value your expertise and are currently reviewing these recommendations to 

assess how they can be integrated into our operations. 

Thank you once again for your valuable input. We look forward to implementing improvements 

that benefit not only our organization but also our mutual interests. 

Warm regards, 

[Your Name] 



[Your Position] 

[Your Company Name] 


