
Dear [Manager's Name], 

I hope this message finds you well. I am writing to express my heartfelt gratitude for the recent 

promotion recognition I received. It is an honor to be acknowledged for my efforts and 

contributions to the team. 

This recognition not only motivates me but also inspires me to continue working diligently and 

striving for excellence in our projects. I am truly appreciative of the support and guidance you 

have provided throughout my journey in this organization. 

Thank you once again for believing in my potential. I look forward to contributing even more to 

our team's success in the future. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


