
Seasonal Acknowledgment of Employee 

Efforts 

Date: [Insert Date] 

To: [Employee's Name] 

From: [Your Name/Your Position] 

Subject: Acknowledgment of Your Efforts 

Dear [Employee's Name], 

As we enter this season of [insert season, e.g., winter, spring], I want to take a moment to 

acknowledge the hard work and dedication you have shown throughout this past year. 

Your efforts in [specific projects or tasks] have not gone unnoticed. Your commitment to 

excellence and teamwork has greatly contributed to our success, and we are incredibly grateful to 

have you on our team. 

As we reflect on the accomplishments we've seen, I encourage you to take pride in your 

contributions, and I look forward to what we can achieve together in the upcoming season. 

Thank you once again for your exceptional work and dedication. 

Warm regards, 

[Your Name] 

[Your Position] 

[Company Name] 


