
Holiday Appreciation Letter 

Dear [Staff Member's Name], 

As we approach the holiday season, I want to take a moment to express my heartfelt appreciation 

for your dedication and hard work throughout the year. Your commitment to our team has not 

gone unnoticed, and it contributes greatly to our success. 

This year has been filled with challenges, and your resilience and enthusiasm have made a 

significant difference. I am grateful for your efforts and the positivity you bring to our 

workplace. 

As a small token of our appreciation, we would like to present you with [insert gift or gesture] to 

celebrate this festive season together. 

Thank you once again for your remarkable work and commitment. Wishing you and your loved 

ones a joyous holiday season and a happy new year! 

Warm regards, 

[Your Name] 

[Your Position] 

[Company Name] 


