
Letter of Gratitude 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my sincere gratitude for the 

opportunity to participate in the collaborative internship experience at [Company/Organization 

Name]. It has been an invaluable journey, and I am deeply appreciative of the support and 

guidance provided throughout. 

The hands-on experience and mentorship I received have significantly contributed to my 

professional development. I am particularly thankful for [mention any specific project, learning 

experience, or individual who made a difference]. 

I look forward to staying in touch and hope to apply what I learned in my future endeavors. 

Thank you once again for such a rewarding experience. 

Warm regards, 

[Your Name] 


