
Acknowledgment of Internship Experience 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I would like to take this opportunity to express my heartfelt gratitude for the valuable internship 

experience I received at [Company Name]. The skills and knowledge I acquired during my time 

there have significantly contributed to my personal and professional growth. 

Throughout my internship, I had the privilege to work alongside a talented team, and I 

particularly enjoyed [mention any specific project or task]. The guidance and support provided 

by you and the team were instrumental in helping me navigate through challenges and enhance 

my skills. 

Thank you once again for this incredible opportunity. I look forward to staying in touch and hope 

to cross paths in the future. 

Sincerely, 

[Your Name] 


