
Letter of Commendation 

Date: [Insert Date] 

To: [Donor's Name] 

[Donor's Address] 

Dear [Donor's Name], 

We are writing to express our heartfelt gratitude for your invaluable donations to 

[Organization/Project Name]. Your generous support not only aids in our mission but also 

inspires others to contribute to our cause. 

Your contributions have made a significant impact on [specific details about how the donations 

were used, e.g., "providing essential resources to those in need," "funding educational 

programs," etc.]. Because of your kindness, we are able to [specific outcome, e.g., "reach more 

individuals," "enhance our programs," etc.]. 

Thank you once again for your commitment and support. We appreciate your generosity and 

hope to continue this partnership for a better future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization's Name] 

[Contact Information] 


