
Letter of Acknowledgment 

Date: ___________________ 

From: [Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Address] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

To: [Recipient's Name] 

[Recipient's Title/Position] 

[Recipient's Organization] 

[Recipient's Address] 

 

Dear [Recipient's Name], 

 

We are pleased to acknowledge your valuable contributions to [specific project or cause] during 

[time period]. Your dedication and efforts have significantly impacted our goals and mission. 

Thank you for your hard work, commitment, and support. We appreciate your partnership and 

look forward to continued collaboration in the future. 

 

Warm regards, 

 

[Your Name] 



[Your Title/Position] 

[Your Organization] 


