
Letter of Gratitude 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

 

[Sponsor Name] 

[Sponsor Title] 

[Sponsor Organization] 

[Sponsor Address] 

[City, State, ZIP Code] 

 

Dear [Sponsor Name], 

I would like to express our heartfelt gratitude for your generous support as a sponsor of [Event 

Name]. Your contribution played a significant role in the success of the event, helping us to 

[briefly mention the impact or success of the event]. 

Thanks to your support, we were able to [mention specific outcomes, e.g., raise funds, increase 

awareness, build community]. We are truly appreciative of your commitment to our cause and 

your willingness to partner with us. 

We hope to have the opportunity to work together again in the future, as we continue our mission 

to [state your organizational mission].  



Once again, thank you for your support. We look forward to staying in touch. 

 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


