
Letter of Acknowledgment 

Date: [Insert Date] 

[Sponsor's Name] 

[Sponsor's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

On behalf of [Your Organization/Event Name], I would like to extend our heartfelt thanks for 

your generous support as a sponsor for our recent event held on [Event Date]. Your contribution 

played a significant role in the success of our event. 

Thanks to your support, we were able to [briefly describe what was achieved with their 

sponsorship, e.g., enhance the experience for attendees, achieve fundraising goals, etc.]. Your 

commitment to [specific purpose related to the event or organization] is truly appreciated. 

We hope that you found value in your participation and will consider supporting us again in the 

future. We would love to keep you updated about our future events and opportunities to 

collaborate. 

Thank you once again for your generosity and support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


