
Letter of Recognition 

Date: [Insert Date] 

Dear [Volunteer's Name], 

We are thrilled to express our sincere gratitude for your outstanding contributions as a volunteer 

with [Organization Name]. Your dedication and passion have made a significant impact on our 

community. 

Your efforts in [specific project or task] have not gone unnoticed. Thanks to your hard work, we 

were able to [describe the outcome or achievement]. Your commitment and willingness to go 

above and beyond inspire everyone around you. 

On behalf of our entire team, we want to thank you for your time, energy, and enthusiasm. We 

appreciate your service and look forward to your continued involvement with [Organization 

Name]. 

With heartfelt thanks, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


