
Support Appeal for Community Event 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Organization/Community 

Group Name], as we prepare for our upcoming community event, [Event Name], scheduled for 

[Event Date]. This event aims to [briefly describe purpose of the event, e.g., bring our 

community together, raise funds for a local charity, support local artists, etc.]. 

To make this event a success, we are seeking support from local businesses and community 

members like yourself. Your generous contribution can help us [describe how the support will be 

used, e.g., cover event costs, provide resources, offer activities, etc.]. In return, we offer 

[describe benefits of supporting the event, e.g., advertisement, community recognition, etc.]. 

We believe that [Recipient's Organization/Business Name] would be a perfect partner in this 

endeavor, as we share a commitment to enhancing our community. We would be grateful for any 

support you could provide, whether it be through a monetary donation, in-kind contributions, or 

volunteering your time. 

Thank you for considering our request. I would be happy to discuss this further and provide more 

details about the event. Please feel free to contact me at [Your Phone Number] or [Your Email 

Address]. 

We appreciate your support in helping us create a memorable event for our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization/Community Group Name] 

[Your Contact Information] 


