
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization], an 

organization dedicated to [brief description of your organization's mission and activities]. 

We are excited to announce our upcoming event, [Event Name], which will take place on [Date] 

at [Venue]. This event aims to [describe the purpose of the event and its significance]. We are 

expecting [number] attendees, including industry leaders, influencers, and community members. 

In light of this, we are seeking sponsorship from esteemed companies like [Sponsor's Company 

Name] who share our commitment to [shared values or goals]. By sponsoring this event, your 

company will gain significant brand visibility, including [list benefits such as logo placement, 

promotional opportunities, etc.]. 

We would be honored to partner with [Sponsor's Company Name] and believe that your 

involvement would greatly enhance the success of our event. We would like to propose a 

sponsorship level of [specific level, if applicable], but we are open to discussing other 

opportunities that may suit your company's objectives. 

Thank you for considering our request. I look forward to discussing this opportunity with you 

further. Please feel free to contact me directly at [Your Phone Number] or [Your Email]. 

Warm regards, 

[Your Name] 

[Your Position] 



[Your Organization] 


