
Partnership Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State ZIP Code] 

[Your Email Address] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State ZIP Code] 

Dear [Recipient Name], 

We hope this message finds you well. I am writing to propose a partnership between [Your 

Company Name] and [Recipient Company Name] for our upcoming event, [Event Name], 

scheduled to take place on [Event Date]. As leaders in the event production industry, we believe 

that a collaboration could leverage our mutual strengths to create an extraordinary experience for 

our attendees. 

Our event will attract a diverse audience, and we see an opportunity for [Recipient Company 

Name] to gain significant visibility and engagement through various partnership levels. Your 

expertise in [specific services or products offered by the recipient] aligns perfectly with our event 

objectives. 

We would be thrilled to discuss potential partnership opportunities, including branding 

opportunities, co-hosting workshops, and promotional strategies that benefit both organizations. 

We look forward to the possibility of working together to make [Event Name] a resounding 

success. Please let us know your availability for a meeting to explore this opportunity further. 

Thank you for considering this collaboration. We are excited about the prospect and hope to hear 

from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


