
Donation Request for [Event Name] 

Dear [Donor's Name], 

We hope this message finds you well. My name is [Your Name], and I am an event planner with 

[Your Organization/Company Name]. We are organizing [describe the event briefly, e.g., a 

charity gala, community fun run], scheduled for [date] at [venue/location]. 

This event aims to [explain the purpose of the event and the cause it supports]. To make this 

event a success, we are reaching out to compassionate individuals and organizations like yours to 

seek donations that will help us achieve our goals. 

We would be immensely grateful for any contributions you can provide, whether it be monetary 

donations, products or services you offer, or sponsorship of our event. In return for your 

generosity, we would be happy to promote your business through our marketing materials and at 

the event. 

If you would like to partner with us or if you have any questions, please feel free to contact me at 

[Your Phone Number] or [Your Email Address]. Together, we can make a significant impact. 

Thank you for considering our request. We look forward to the possibility of working together to 

make [Event Name] a remarkable success. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization/Company Name] 

[Your Organization's Contact Information] 


