Letter of Solicitation for In-Kind
Contributions

Date: [Insert Date]
[Your Name]

[Your Position]

[Your Organization]
[Organization Address]
[City, State, Zip Code]
[Email Address]

[Phone Number]

[Recipient's Name]
[Recipient's Position]
[Recipient's Company]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am reaching out on behalf of [Your Organization] to
request your support through in-kind contributions for our upcoming project/event,
[Project/Event Name], scheduled for [Date].

Your production plant has a well-recognized commitment to community involvement and
sustainability, making it an ideal partner for this initiative. We are seeking [describe specific
needs, e.g., materials, services, etc.], which would significantly aid our efforts in [briefly explain
the project or event's purpose].



We would be grateful if you could consider contributing [specific items or services], as it would
not only enhance our project but also provide valuable exposure for [Recipient's Company]
among our audience, which includes [describe audience].

We are happy to acknowledge your contributions through [mention any recognition, e.g.,
signage, publications, etc.] and ensure that your company is prominently featured as a valued
supporter of our cause.

Thank you for considering our request. | would love to discuss this opportunity further and
explore ways we can collaborate effectively. Please feel free to reach me at [Your Phone
Number] or [Your Email Address].

Looking forward to your positive response.

Sincerely,

[Your Name]

[Your Position]

[Your Organization]



