
Letter of Inquiry for Grant Support 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to inquire about potential grant opportunities available through [Organization 

Name] that support manufacturing initiatives. As the [Your Job Title] at [Your Organization], we 

are committed to enhancing our production capabilities and driving innovation in our 

manufacturing processes. 

We are currently exploring projects that [briefly describe your project or need for support], and 

believe that a partnership with [Organization Name] could yield significant benefits to both our 

organizations and the industry at large. 

I would greatly appreciate any information regarding eligibility criteria, the application process, 

and any specific details you may need from us to advance our inquiry. 

Thank you for considering our request. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Organization] 


