
Letter of Inquiry for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about the possibility of 

[Company/Organization Name] sponsoring our upcoming community animal welfare activities. 

As you may be aware, our organization, [Organization Name], is dedicated to improving the 

lives of animals in our community through various initiatives, including rescue, rehabilitation, 

and education. 

This year, we are planning [briefly describe the activities, e.g., a community adoption event, 

spay/neuter clinic, etc.] aimed at raising awareness and providing essential services to our 

community. The event is scheduled for [insert date] and is expected to attract a large number of 

attendees. 

We believe that a collaboration with [Company/Organization Name] would not only enhance our 

efforts but also provide your organization with excellent visibility and community goodwill. We 

would be thrilled to discuss potential sponsorship opportunities that align with your corporate 

social responsibility goals. 

Thank you for considering this opportunity to support our cause. I look forward to the possibility 

of working together and would be happy to provide more details or meet at your convenience. 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 


