
Engagement Request Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are passionate about horticulture and are reaching out to engage with 

[Recipient's Organization] for the upcoming [Name of the Festival/Event] scheduled for [Event 

Date]. 

Our organization is committed to promoting ecological practices and enhancing community 

awareness about the importance of horticulture. We believe that collaborating with [Recipient's 

Organization] for this event will create an engaging experience for all attendees. 

We would be honored to discuss how we can work together, whether through sponsorship, 

educational booths, or organized activities that align with our mutual goals. Please let us know a 

convenient time for a meeting, or feel free to reach out directly at [Your Phone Number] or 

[Your Email Address]. 

Thank you for considering this opportunity. We look forward to the possibility of partnering with 

you for a successful horticultural festival. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


