
Request for Equipment Donation 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are dedicated to [briefly describe your organization's mission or purpose], and 

we profoundly believe that collaboration with industry leaders like [Recipient's Company] can 

have a substantial impact. 

We are currently seeking donations of engineering equipment to support our ongoing projects, 

which include [briefly outline specific projects or initiatives]. Your generous support would not 

only enhance our capabilities but also make a significant difference in the lives of those we 

serve. 

We would greatly appreciate it if you could consider donating [specify types of equipment 

needed]. In return, we would be happy to acknowledge your contribution through [mention any 

thank-you methods, such as a newsletter feature, social media shout-out, etc.]. 

Thank you for considering this request. I would be delighted to discuss this further at your 

convenience. Please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


