
Request for Corporate Sponsorship 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to seek your support for [event or project name], a [brief description of 

event/project, e.g., engineering competition, workshop, etc.] that aims to [explain the purpose 

and goals of the event/project]. Our organization, [Your Organization Name], is dedicated to 

[mission and vision of your organization], and we believe that your company's involvement 

would create a mutually beneficial partnership. 

The event is scheduled to take place on [date(s)] at [location]. We expect to attract [number] 

participants, including engineering students, professionals, and industry leaders, providing an 

excellent platform for networking and showcasing innovations in the field. 

We are looking for sponsorship at various levels, including [list sponsorship levels or types of 

support needed, e.g., monetary contributions, in-kind donations, etc.]. In return for your generous 

support, we offer [describe benefits for the sponsor, e.g., logo placement, promotional 

opportunities, etc.]. 



We believe that your company's values align closely with our mission, and your participation 

would significantly enhance the success of our program. I would welcome the opportunity to 

discuss this partnership further and explore how we can work together for mutual benefit. 

Thank you for considering our request. Please feel free to reach out to me directly at [your phone 

number] or [your email address]. I look forward to the possibility of collaborating with 

[Recipient's Company Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


