
Funding Request for Collaborative Project 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a collaborative project that aims to 

[briefly describe the project objective and relevance]. As professionals in the engineering field, 

we believe that your expertise would be invaluable to the success of this initiative. 

To bring this project to fruition, we are seeking funding support to cover the associated costs, 

including [list specific costs or resources needed]. We are confident that with our combined 

efforts, we can achieve remarkable outcomes that will benefit both our organizations and the 

wider community. 

We kindly request your consideration for funding assistance of [specific amount or range] to help 

us move forward. We are prepared to discuss this proposal in detail and explore potential 

partnerships. I would be grateful if we could schedule a meeting to further discuss this 

opportunity. 

Thank you for considering our request. I look forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


