
Donation Request for Virtual Networking 

Event 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization's 

Name], as we are excited to announce our upcoming virtual networking event titled "[Event 

Name]." This event is designed to connect professionals from various fields, foster collaboration, 

and share knowledge. 

We believe that your support would greatly contribute to the success of this event. We kindly 

request a donation that will help cover the operational expenses, including technology, 

marketing, and guest speakers. In return, we would be happy to feature your organization 

prominently during the event and recognize your generosity in our promotional materials. 

Your contribution will not only assist in the smooth execution of the event but also demonstrate 

your commitment to supporting our community and fostering valuable connections. We 

anticipate an audience of [expected number of participants], which presents a great opportunity 

for exposure for your organization. 

If you would like to discuss this further, please feel free to reach out to me at [Your Phone 

Number] or [Your Email Address]. Thank you for considering this opportunity to support our 

event and connect with fellow professionals. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Organization's Website] 


