Request for Donation

Date: [Insert Date]
Dear [Recipient's Name],

My name is [Your Name], and | am the [Your Position] at [Your Organization's Name], a
nonprofit organization dedicated to [briefly describe your organization's mission]. We are
reaching out to you to request your support for our upcoming networking event, [Event Name],
scheduled to take place on [Event Date].

This event aims to [describe the purpose of the event and its significance]. By bringing together
members of our community, we hope to [mention the goals of the event]. Your generous
contribution will help us cover the costs associated with the event, including [list specific
expenses, e.g., venue rental, promotional materials, etc.].

We would be incredibly grateful if you could consider making a donation of [suggest an amount
or item]. In recognition of your generosity, we would be happy to acknowledge your support
through [mention any promotional opportunities, such as a banner at the event, social media
mentions, etc.].

Thank you for considering our request. Together, we can make a meaningful difference in our
community. Please feel free to contact me at ['Your Phone Number] or [Your Email Address] if
you have any questions or need further information.

Warm regards,

[Your Name]

[Your Position]

[Your Organization's Name]

[Organization's Website]



