
Donation Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are dedicated to [briefly describe your organization's mission and 

goals]. As we strive to enhance our impact in the community, we are seeking media partnership 

collaboration with esteemed organizations such as yours. 

We are organizing an upcoming event, [Event Name] on [Event Date], which aims to [briefly 

describe the purpose of the event]. We believe that your involvement as a media partner would 

not only benefit our cause but also provide great visibility for your brand among our audience. 

We would like to kindly request a donation of [specific items, services, or funds], which will 

significantly aid in the success of our event. In return, we are pleased to offer [briefly describe 

what you can offer in exchange, such as logo placement, advertising opportunities, etc.]. 

We would be grateful for the opportunity to discuss this partnership further and explore how we 

can work together to create a positive impact. Please feel free to contact me directly at [Your 

Phone Number] or via email at [Your Email Address]. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

[Recipient's Organization Name]. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Organization] 


