
Request for Resource Contribution 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization/Group 

Name], an initiative dedicated to promoting local art and culture in our community. As part of 

our ongoing efforts, we are organizing [Brief Description of the Initiative/Event], aimed at 

[Purpose/Objective of the Initiative]. 

We believe that collaboration with local businesses and individuals is key to the success of our 

initiative. Therefore, we are reaching out to request your support in the form of [Specify Type of 

Contribution: monetary donation, supplies, venue, etc.]. Your contribution will greatly assist us 

in achieving our goals and fostering cultural appreciation in our community. 

We would be grateful for any resources you could provide and would be happy to acknowledge 

your contribution through [Describe Recognition Method: social media promotion, event 

signage, etc.]. Together, we can make a lasting impact on our community's cultural landscape. 

Please feel free to contact me at [Your Phone Number] or [Your Email] should you have any 

questions or wish to discuss this further. Thank you for considering our request. We look 

forward to the possibility of partnering with you. 

Sincerely, 

[Your Name] 

[Your Title, if applicable] 

[Your Organization/Group Name] 


