
Letter of Solicitation for Science Fair 

Supplies 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this letter finds you well. We are excited to announce that our school will be hosting its 

annual Science Fair on [Insert Date]. This event aims to inspire our students and encourage their 

interest in scientific exploration. 

To ensure the success of this event, we are seeking donations of supplies from local businesses 

and community members. We would greatly appreciate your support in providing any of the 

following materials: 

• Beakers and test tubes 

• Poster boards 

• Science kits 

• Craft supplies (glue, scissors, markers) 

• Electronic components (batteries, wires) 

• Protective gear (goggles, gloves) 

Your generous contribution will play a vital role in enhancing our students' learning experiences 

at the Science Fair. As a token of our appreciation, we will recognize your business at the event 

and in our promotional materials. 

If you are interested in donating, please feel free to contact me at [Your Phone Number] or [Your 

Email Address]. We would be happy to arrange a pickup or provide further details. 

Thank you for considering our request. Your support means a great deal to our students and the 

community. 

Sincerely, 

[Your Name] 

[Your Position] 

[School Name] 

[School Address] 


