
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization] to invite 

[Travel Company Name] to partner with us for our upcoming event, [Event Name], taking place 

on [Event Date] at [Event Location]. We anticipate an attendance of [Expected Number] 

participants, including [Brief Description of Attendees]. 

As a leading travel company, your contribution would greatly enhance our event while providing 

valuable exposure to your brand. We are seeking sponsorship to help cover [Specific Costs, e.g., 

venue, materials, etc.], and in return, we offer [Details of Sponsorship Benefits, e.g., logo on 

promotional materials, speaking opportunities, etc.]. 

We believe that collaboration with [Travel Company Name] aligns perfectly with our goal of 

creating an impactful experience for our attendees. Together, we can make a significant 

difference. 

Thank you for considering this opportunity. I would love to discuss this further and explore how 

we can work together. Please feel free to reach out to me at [Your Phone Number] or [Your 

Email Address]. 

Looking forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


