
Donation Request for Employment Skills 

Development Program 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Organization Name], an 

organization dedicated to empowering individuals through comprehensive employment skills 

development programs. Our mission is to equip participants with the skills and knowledge 

necessary to succeed in today's competitive job market. 

We are currently seeking support for our upcoming program scheduled to commence on 

[Program Start Date]. This program aims to provide [brief description of the program, e.g., 

vocational training, workshops, mentorship]. However, to make this initiative successful, we 

need your help. 

We would greatly appreciate your consideration of a donation of [specific amount or resources 

needed]. Your generous contribution will directly impact the lives of many individuals seeking to 

enhance their employment prospects. 

In appreciation of your support, we would be pleased to acknowledge your contribution through 

various means, including our website, social media, and program materials. Together, we can 

make a difference in our community. 

Thank you for considering our request. I would love the opportunity to discuss this further and 

explore how we can work together to empower individuals seeking employment. Please feel free 

to contact me at [Your Phone Number] or [Your Email]. 

Warm regards, 



[Your Name] 

[Your Position] 

[Organization Name] 


