
Request for Donation to Support Community 

Training 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Organization Name], a non-

profit organization dedicated to enhancing the skills and knowledge of our community members 

through various training programs. 

We are currently seeking donations to support our upcoming community training initiative, 

"[Training Program Name]." This program aims to provide individuals with essential skills in 

[describe skills or topics], ultimately empowering them to achieve greater success in their 

personal and professional lives. 

As you may know, our community faces various challenges, and access to quality training 

opportunities is crucial for their development. A donation from you would significantly help us 

cover the costs of materials, facilitators, and facilities needed to run this program effectively. 

Your support can make a remarkable difference in the lives of many individuals in our 

community. We would be grateful if you could consider making a donation to help us realize this 

vision. 

Thank you for considering our request. Should you have any questions or require further 

information, please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

We look forward to your positive response. 

Sincerely, 



[Your Name] 

[Your Position] 

[Organization Name] 


