
Donation Request Letter 

Date: [Insert Date] 

To: [Name of the Recipient] 

[Title] 

[Organization/Daycare Center Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization/Daycare's 

Name] to request your support in enhancing our learning environment. 

As a daycare center dedicated to providing quality education and care for our children, we strive 

to create a welcoming and engaging atmosphere. However, our current classroom furniture is 

aging and insufficient for our growing number of students. We believe that updated and 

functional furniture is essential for fostering an effective learning environment. 

We are reaching out to our local community in hopes of receiving donations or support for new 

classroom furniture, which includes tables, chairs, and storage units. Your generous contribution 

will directly impact our children's learning experience and comfort. 

If you would like to help, please feel free to reach out to us at [Your Phone Number] or [Your 

Email Address]. We would be grateful for any assistance you can offer, whether it be in the form 

of donations or connecting us with local suppliers. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

to create a better learning environment for our youngest learners. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization/Daycare Center Name] 

[Contact Information] 


