
Request for Support for Reading Programs 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to seek your support for our reading programs at [Your Organization]. Our initiative 

aims to enhance literacy among children and adults in our community, fostering a love for 

reading and improving overall educational outcomes. 

We have successfully implemented various activities, including reading workshops, book drives, 

and tutoring sessions. However, we require additional resources to expand these programs and 

reach a wider audience. 

Your support can make a significant difference. We kindly request [specific type of support: 

funding, books, volunteers, etc.], which will be instrumental in allowing us to continue and 

enhance our efforts. 

Thank you for considering our request. We would be grateful for the opportunity to discuss this 

in further detail. Please do not hesitate to contact me at [Your Phone Number] or [Your Email 

Address]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


