
Letter of Request for Charitable Support 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Title] at [Your 

Organization], a nonprofit organization dedicated to promoting literacy and educational 

opportunities in our community. 

We are reaching out to seek your generous support for our upcoming literacy program, [Program 

Name], which aims to provide essential reading and writing skills to underserved children and 

adults. Our research shows that improving literacy not only enhances the individual's quality of 

life but also has a positive ripple effect on the community as a whole. 

Your support would enable us to reach more individuals, provide necessary resources, and 

facilitate workshops that inspire a love for reading and learning. We are seeking a contribution of 

[specific amount or resource] to help us achieve our goals. 

We would be grateful for any support you could provide and would be happy to discuss the 

impact of your contribution further. Thank you for considering our request to support a cause 

that is vital for the growth and development of our community. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


