
Request for Donation 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Gallery's Name], an 

esteemed art gallery located in [Location]. As an institution dedicated to promoting art and 

culture in our community, we strive to provide an engaging space for artists and art lovers alike. 

We are embarking on an exciting renovation project that aims to enhance our facilities and create 

an even more inspiring environment for our visitors. Our goal is to raise [funding goal] to cover 

essential renovations such as [specific renovations, e.g., improved lighting, new exhibition walls, 

and accessibility features]. 

Your support would be instrumental in helping us achieve our vision. We are reaching out to 

valued community members and organizations like yours to request a donation of [specific 

amount or in-kind contributions]. In return for your generosity, we would be delighted to 

recognize your support within our gallery, including [mention any recognition opportunities]. 

We firmly believe that a vibrant art community enriches our lives, and with your help, we can 

continue to make a positive impact in our area. We invite you to join us in this endeavor to 

breathe new life into [Your Gallery's Name]. 

Thank you for considering our request. We would be happy to discuss this project with you 

further and explore how we can partner together for the benefit of our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Gallery's Name] 

[Contact Information] 


