
Letter of Request for Funding Support 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Recipient Company/Organization]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am reaching out on behalf of [Your Organization] to request your support in the form of a 

donation to assist our ongoing efforts in [specific project or initiative] within the automotive 

industry. 

Your generous contribution would greatly enhance our capability to [explain how the funds will 

be used, e.g., develop new technologies, enhance education programs, support research, etc.]. As 

you know, [briefly explain the importance of the project in the context of the automotive 

industry]. 

We are seeking a total of [amount] to cover [specific costs or objectives]. With your support, we 

can achieve [specific outcomes or goals] that will benefit not only our organization but also the 

wider community and the automotive sector as a whole. 

We would be honored to partner with [Recipient Company/Organization] and recognize your 

support through [mention any recognition or benefits to the donor, such as media coverage, 

events, etc.]. 

Thank you for considering our request. I would be happy to discuss this further and provide any 

additional information you may need. Please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Sincerely, 



[Your Name]  

[Your Title]  

[Your Organization] 


