
Grant Request Letter 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Grant Provider's Name] 

[Grant Provider's Title] 

[Grant Provider's Organization] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Grant Provider's Name], 

I am writing to request funding under [specific grant program] to support [specific project or 

initiative] that aims to [brief description of objectives and impact]. Our organization, [Your 

Organization Name], is committed to [describe mission or purpose]. 

The requested grant amount is [specific amount], which will be utilized for [specific expenses or 

resources needed]. This funding is vital to ensure that [expected outcomes]. 

We are particularly excited about this project because [mention any relevant collaboration, 

community need, or innovation involved]. Enclosed you will find our project proposal that 

provides further details about our objectives and anticipated results. 

We greatly appreciate your consideration of our request and look forward to the opportunity to 

discuss this proposal with you further. Thank you for your time and support of our mission. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

Enclosure: Project Proposal 


