
Fundraising Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization], as we are 

currently seeking support for our upcoming [Event/Project Name] which aims to [briefly explain 

the purpose of the event/project]. 

As you may know, [provide a few lines of background about your organization and its mission]. 

Our goal is to [explain your goal and its significance]. To achieve this, we are reaching out to 

industry organizations like yours for support. 

We are asking for [specific amount or type of support] to help us [explain how the funds will be 

used and the impact it will have]. In return, we would be honored to provide [mention any 

recognition or benefits for the donor]. 

Your support could make a significant difference in [describe the potential impact briefly]. We 

would love the opportunity to discuss this further and explore how we can collaborate for this 

noble cause. 



Thank you for considering our request. I look forward to the chance to partner with you and 

make a positive impact together. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


