
Letter of Donation Request 

[Your Name] 

[Your Title] 

[Historical Society Name] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[Recipient's City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing on behalf of [Historical Society Name] to share 

details about our ongoing research initiatives aimed at preserving and promoting local history. 

Our society is dedicated to uncovering and documenting the stories that shape our community. 

As we embark on our latest project, [describe research initiative], we are seeking financial 

support to help us acquire necessary resources and materials. This project not only honors our 

rich heritage but also engages the community in meaningful ways. 

We would be immensely grateful if you would consider making a donation to support our efforts. 

Your generous contribution will directly impact our ability to continue this important work and 

foster a greater understanding of our shared history. 

Thank you for considering our request. We would be happy to provide any further information or 

discuss our initiatives in more detail. Please feel free to contact me at [your phone number] or 

[your email]. 



Sincerely, 

[Your Name] 

[Your Title] 

[Historical Society Name] 


