
Request for Donation 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Historical Society Name] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Donor's Name], 

We hope this letter finds you well. We are reaching out to you on behalf of the [Historical 

Society Name], a dedicated organization committed to preserving the rich history of our 

community for future generations. Our current project focuses on [briefly describe the project, 

e.g., restoring an historic landmark, archiving documents, etc.]. 

As you may know, the preservation of our historical sites and artifacts is crucial for educating the 

public about our shared heritage. Unfortunately, funding for such projects can be limited, and we 

rely heavily on the generosity of individuals like you to continue our work. 

We kindly request your support in the form of a donation to help us reach our fundraising goal of 

[insert amount]. Your contribution will directly impact our efforts to [explain what the funds will 

be used for]. Together, we can ensure that our community's history is preserved and celebrated. 

Please find enclosed a donation form along with a self-addressed envelope for your convenience. 

We would be grateful for any amount you can provide, and all donations are tax-deductible. 

Thank you for considering supporting the [Historical Society Name]. If you have any questions 

or would like to discuss this project further, please feel free to contact me at [your phone 

number] or [your email address]. 

Warm regards, 

[Your Name] 

[Your Title] 



[Historical Society Name] 


