
Donation Request Letter 

Date: [Insert Date] 

[Donor's Name] 

[Donor's Address] 

[City, State, Zip Code] 

Dear [Donor's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Position] at the 

[Historical Society Name]. We are dedicated to preserving and promoting the rich history of our 

community through various educational programs and activities. 

As we continue to expand our initiatives to educate the public about our heritage, we are seeking 

financial support to enhance our programs. Your generous donation will directly impact our 

ability to provide valuable resources, workshops, and events that engage individuals of all ages. 

This year, we aim to [briefly describe the specific programs or initiatives you are planning]. With 

your support, we can achieve our goal of [state the specific goal or outcome]. 

We invite you to consider making a tax-deductible contribution to help us in our mission. Any 

amount you can provide will make a meaningful difference. 

Thank you for considering our request. If you have any questions or would like further 

information, please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

We would be grateful for your support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Historical Society Name] 

[Society Address] 

[City, State, Zip Code] 


