
Request for Donation 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Historical Society Name] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of the [Historical Society 

Name] to request your support for our building restoration project. Our society has played a vital 

role in preserving the rich history and heritage of [Community/Region] for over [X years], and 

the restoration of our building is essential to continue serving our community. 

Our historic building, located at [Building Address], requires significant repairs, including [list 

specific repairs needed, e.g., roof replacement, structural reinforcement, etc.]. The estimated cost 

for these restorations is [insert amount], and we are seeking donations to help us reach our goal. 

Your generous support will not only contribute to the preservation of our local history but will 

also ensure that future generations can enjoy and learn from this important landmark. 

We are grateful for any support you can provide, whether it be a monetary donation or sharing 

our project with others who may be interested in contributing. Donations can be made via [insert 

donation method, e.g., check, online donation link]. 

Thank you for considering our request. Together, we can preserve the history of 

[Community/Region] for many years to come. Please feel free to contact me at [your phone 

number] or [your email] if you have any questions or need further information. 

Sincerely, 

[Your Name] 

[Your Title] 



[Historical Society Name] 


