
Subject: Request for Donation to Promote 

Literary Arts 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Publisher Name] 

[Publisher Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization], a 

dedicated entity committed to the promotion and appreciation of literary arts. 

As part of our ongoing efforts to nurture local authors and encourage reading culture, we are 

organizing [describe the event or program, e.g., "a community literary festival scheduled for 

[date]"]. This event aims to connect writers, publishers, and readers while also providing a 

platform for showcasing new literary works. 

To make this event successful, we are seeking donations and support from esteemed publishers 

like [Publisher Name]. Your kind contribution will help in various aspects, including [mention 

specific needs such as marketing materials, author stipends, venue costs, etc.]. 



We believe that your involvement could significantly impact our community's literary growth 

and help build a sustainable future for literature lovers. As a token of appreciation, we would be 

thrilled to feature your logo and name as a sponsor on our promotional materials and during the 

event. 

We kindly ask for your support and would be grateful if we could discuss this further at your 

convenience. Please feel free to contact me directly at [Your Phone Number] or [Your Email 

Address]. 

Thank you for considering our request. We look forward to the possibility of partnering with 

[Publisher Name] to foster a thriving literary community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


