
Donation Request for Funding Reading 

Events 

Date: [Insert Date] 

[Your Name] 

[Your Title/Role] 

[Your Organization/School] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Publisher's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Title/Role] at 

[Your Organization/School]. We are dedicated to promoting literacy and fostering a love for 

reading among [target audience, e.g., children, young adults] in our community. 

We are excited to announce our upcoming series of reading events that aim to engage and inspire 

our participants through interactive reading sessions, author talks, and creative activities. 

However, we require funding support to make these events successful. 

We are reaching out to you, as a renowned book publisher, to consider contributing to our cause. 

Your support would help us cover costs related to purchasing books, organizing events, and 

providing necessary materials for participants. 

In return for your generosity, we would be honored to promote your books at the events, provide 

acknowledgment in our marketing materials, and feature your company on our website and 

social media platforms. 

We can provide more details about our planned events and budget upon request. We believe that 

together we can make a significant impact in fostering a love for reading and learning in our 

community. 

Thank you for considering our request. We look forward to the opportunity to collaborate and 

make a difference together. 



Sincerely, 

[Your Name] 

[Your Title/Role] 

[Your Organization/School] 


