
Request for Donation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Your Organization Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Publisher's Name] 

[Publisher's Company Name] 

[Publisher's Address] 

[City, State, Zip Code] 

Dear [Publisher's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization Name], 

a nonprofit organization dedicated to enhancing educational initiatives in our community. 

We are currently launching a new program aimed at providing accessible educational resources 

to underprivileged students. To achieve our goals, we are seeking partnerships with esteemed 

publishers like [Publisher's Company Name]. We are reaching out to request your generous 

support through the donation of books or educational materials that would greatly benefit our 

program. 

Your books have consistently inspired young minds, and we believe that your contribution would 

make a significant impact on the lives of the students we serve. If you are willing to support our 

initiative, we can assure you that your contribution will be acknowledged on our promotional 

materials and at our events. 

We would be grateful for any assistance you could provide and would be happy to discuss this 

proposal in further detail. Thank you for considering our request. We look forward to the 

possibility of collaborating with you to shape a brighter future for our students. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 


