
Donation Request for Community Literacy 

Programs 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Publisher's Name] 

[Publisher's Title] 

[Publisher's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Publisher's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization], a 

nonprofit organization dedicated to enhancing literacy in our community. Our programs aim to 

provide access to reading materials and engage individuals of all ages in meaningful literacy 

activities. 

As we continue to expand our efforts, we are reaching out to publishers like you to help support 

our mission. We believe that your commitment to literature and education aligns perfectly with 

the goals of our literacy programs. 

We are seeking donations of books and educational materials that can be utilized in our 

workshops, reading programs, and community events. Your generous contribution would not 

only help us foster a love for reading among participants but also create lasting impacts on their 

educational journeys. 



In recognition of your support, we would be thrilled to acknowledge [Publisher's Company] in 

our promotional materials and at events, showcasing your dedication to community literacy. 

Together, we can empower individuals and create brighter futures through the gift of reading. 

We would greatly appreciate the opportunity to discuss this partnership further and how we can 

collaborate to enhance literacy in our community. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for considering this opportunity to make a difference. We look forward to the 

possibility of working together. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


